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1. Ц9?< < ;484K< 8<EJ<C?<AO 

Ц9?P BE6B9A<S 8<EJ<C?<AO «#DB7D4@@<DB64A<9 A4 S;O>9 VBA» ‒ 
EHBD@<DB64FP G EFG89AFB6 >B@C?9>E ;A4A<=, G@9A<= < A46O>B6, A9B5IB8<@OI 
8?S D9L9A<S CDBH9EE<BA4?PAOI ;484K 6 B5?4EF< 46FB@4F<;4J<< D45BFO E 
BH<EAO@ C4>9FB@ Microsoft Office < OpenOffice A4 BEAB69 <ECB?P;B64A<S 
CDB7D4@@, EB;84AAOI A4 S;O>9 Visual Basic for Applications (Visual Basic 8?S 
CD<?B:9A<=) < Basic. 

�484K< <;GK9A<S 8<EJ<C?<AO «#DB7D4@@<DB64A<9 A4 S;O>9 VBA» 
;4>?RK4RFES 6 D4;6<F<< CD4>F<K9E><I A46O>B6 <ECB?P;B64A<S S;O>4 
CDB7D4@@<DB64A<S Visual Basic for Application, B5N9>FAOI @B89?9= MS Word, 
MS Excel, MS Access, MS Office 8?S D4;D45BF>< CD<?B:9A<= MS Office. 

 

2.  9EFB 8<EJ<C?<AO 6 EFDG>FGD9 "#"#   
�<EJ<C?<A4 «#DB7D4@@<DB64A<9 A4 S;O>9 VBA» BFABE<FES > 5?B>G 

8<EJ<C?<A CB 6O5BDG GK95AB7B C?4A4 (�1.�.��.11.02). �<EJ<C?<AG D94?<;G9F 
>4H98D4 <AHBD@4J<BAAOI B5D4;B64F9?PAOI F9IAB?B7<= < E<EF9@ (4) 

�AEF<FGF4 H<;<>B-@4F9@4F<K9E>B7B B5D4;B64A<S, <AHBD@4J<BAAOI < 
B5E?G:<64RM<I F9IAB?B7<= (��"' �" «��#'».  

"EAB6O649FES A4 54;9 ;A4A<=, CB?GK9AAOI EFG89AF4@< 6 CDBJ9EE9 
BE6B9A<S EB89D:4A<S 8<EJ<C?<A «#DB7D4@@<DB64A<9», «�?795D4 < 
79B@9FD<S» < «�<E>D9FA4S @4F9@4F<>4». 

%B89D:4A<9 8<EJ<C?<AO «#DB7D4@@<DB64A<9 A4 S;O>9 VBA» S6?S9FES 
BEAB6B= 8?S 84?PA9=L97B BE6B9A<S 8<EJ<C?<AO «�BAEFDG<DB64A<9 
CDB7D4@@AB7B B59EC9K9A<S», «#DB9>F<DB64A<9 CDB7D4@@AB7B B59EC9K9A<S», 4 
F4>:9 8?S GEC9LAB7B CDBIB:89A<S CDB<;6B8EF69AAOI CD4>F<>, 6OCB?A9A<S 
��$. 

 

3. #9D9K9AP C?4A<DG9@OI D9;G?PF4FB6 B5GK9A<S CB 8<EJ<C?<A9 
(@B8G?R), EBBFA9E9AAOI E <A8<>4FBD4@< 8BEF<:9A<S >B@C9F9AJ<= 

�B8 CB (�"% �" �A8<>4FBD 8BEF<:9A<S $9;G?PF4FO B5GK9A<S CB 8<EJ<C?<A9 
'A<69DE4?PAO9 

   

"5M9CDBH9EE<BA4?PAO9 
   

#DBH9EE<BA4?PAO9 

#�-3. �?4899F 
A46O>4@< 
<ECB?P;B64A<S 
D4;?<KAOI 
F9IAB?B7<= 
D4;D45BF>< 
CDB7D4@@AB7B 
B59EC9K9A<S 

#�-3.1. �A4FP @9FB8O < 
F9IAB?B7<< D4;D45BF>< 
CDB7D4@@AB7B 
B59EC9K9A<S 
>B@CPRF9DAOI 
6OK<E?<F9?PAOI E<EF9@ 

#�-3.2. '@9FP 
BCD989?SFP BCF<@4?PAO9 
@9FB8O < F9IAB?B7<< 
D4;D45BF>< 
CDB7D4@@AB7B 

�A4FP @9FB8O < F9IAB?B7<< D4;D45BF>< 
CDB7D4@@AB7B B59EC9K9A<S 
>B@CPRF9DAOI 6OK<E?<F9?PAOI E<EF9@, 
BEAB6AO9 >BAEFDG>J<<, BC9D4FBDO < 
6EFDB9AAO9 HGA>J<< S;O>4 Visual Basic 
for Application; BEAB6AO9 Q?9@9AFO 
B5N9>FAB= @B89?< CD<?B:9A<= Word < 
Excel; 

'@9FP BCD989?SFP BCF<@4?PAO9 @9FB8O < 
F9IAB?B7<< D4;D45BF>< CDB7D4@@AB7B 
B59EC9K9A<S >B@CPRF9DAOI 
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B59EC9K9A<S 
>B@CPRF9DAOI 
6OK<E?<F9?PAOI E<EF9@ 
< >B@C?9>EB6 
#�-3.3. �?489FP 
A46O>4@< CD<@9A9A<S 
F9IAB?B7<= D4;D45BF>< 
CDB7D4@@AB7B 
B59EC9K9A<S E<EF9@ < 
>B@C?9>EB6 

6OK<E?<F9?PAOI E<EF9@ < >B@C?9>EB6, 
D4;D454FO64FP E CB@BMPR ED98EF6 
CDB7D4@@<DB64A<S Microsoft Office 
CD<>?48AO9 CDB7D4@@O D4;?<KAB7B 
A4;A4K9A<S; BD74A<;B64FP <AF9DH9=E 
CB?P;B64F9?S E CB@BMPR ED98EF6 
6<;G4?PAB7B CDB7D4@@<DB64A<S 6 ED989 
Windows; 

�@9FP CD98EF46?9A<9 B5 BEAB6AOI 
6B;@B:ABEFSI A4EFDB=>< Microsoft Office 
8?S D9L9A<S >BA>D9FAOI CD<>?48AOI 
;484K; B5 BD74A<;4J<< B5N9>FAOI @B89?9= 
CD<?B:9A<= < 8B>G@9AFB6 Word < Excel. 
�?489FP A46O>4@< CD<@9A9A<S 
F9IAB?B7<= D4;D45BF>< CDB7D4@@AB7B 
B59EC9K9A<S E<EF9@ < >B@C?9>EB6 
"5?484FP A46O>4@< BF?48>< CD<?B:9A<= 
E CB@BMPR <AF97D<DB64AAB= ED98O 
D4;D45BFK<>4; 4A4?<;4 < CDB9>F<DB64A<S 
D9L9A<= A4 54;9 Microsoft Office. 

#�-5. �?4899F 
EF4A84DF4@< < 
@B89?S@< 
:<;A9AAB7B J<>?4 

#�-5.1. �A4FP EF4A84DFO 
< @B89?< :<;A9AAB7B 
J<>?4 CDB7D4@@AB7B 
B59EC9K9A<S 
>B@CPRF9DAOI 
6OK<E?<F9?PAOI E<EF9@ 

#�-5.2. '@9FP 
CDB7AB;<DB64FP 
:<;A9AAO= J<>? 
CDB7D4@@AB7B 
B59EC9K9A<S 
6OK<E?<F9?PAOI E<EF9@ 
< >B@C?9>EB6 
#�-5.3. �?489FP 
A46O>4@< C?4A<DB64A<S 
:<;A9AAB7B J<>?4 
CDB7D4@@AB7B 
B59EC9K9A<S 
6OK<E?<F9?PAOI E<EF9@ 
< >B@C?9>EB6 

�A4FP EF4A84DFO < @B89?< :<;A9AAB7B 
J<>?4 CDB7D4@@AB7B B59EC9K9A<S 
>B@CPRF9DAOI 6OK<E?<F9?PAOI E<EF9@, 

CD<9@O 46FB@4F<;4J<< < A4EFDB=>< K4EFB 
CB6FBDS9@OI CB?P;B64F9?9@ BC9D4J<=. 
'@9FP CDB7AB;<DB64FP :<;A9AAO= J<>? 
CDB7D4@@AB7B B59EC9K9A<S 
6OK<E?<F9?PAOI E<EF9@ < >B@C?9>EB6; 
<AF97D<DB64FP CD<?B:9A<S Microsoft 
Office E CB@BMPR F9IAB?B7<< OLE. 
�@9FP CD98EF46?9A<9 B EB6D9@9AAB= 
<AF97D<DB64AAB= ED989 D4;D45BF><; B5 
BD74A<;4J<< B5N9>FAOI @B89?9= 
CD<?B:9A<= < 8B>G@9AFB6 Word < Excel. 
�?489FP A46O>4@< C?4A<DB64A<S 
:<;A9AAB7B J<>?4 CDB7D4@@AB7B 
B59EC9K9A<S 6OK<E?<F9?PAOI E<EF9@ < 
>B@C?9>EB6, BF?48>< CD<?B:9A<= E 
CB@BMPR <AF97D<DB64AAB= ED98O 
D4;D45BFK<>4. 

 

4. %FDG>FGD4 < EB89D:4A<9 8<EJ<C?<AO 

4.1. "5N9@ GK95AB= 8<EJ<C?<AO < 6<8O GK95AB= D45BFO 

�<8 GK95AB= D45BFO 
"5N9@ K4EB6  

"KA4S HBD@4 �4BKA4S HBD@4 
"5M4S GK95A4S A47DG;>4 (6E97B) 252 

(7 ;4K. 98.) 
252 

(7 ;4K. 98.) 
"5S;4F9?PA4S 4G8<FBDA4S GK95A4S 
A47DG;>4 (6E97B K4EB6), 6 FB@ K<E?9: 72 24 

�9>J<< 28 8 

%9@<A4DE><9 ;4ASF<S   
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#D4>F<K9E><9 ;4ASF<S   

�45BD4FBDAO9 D45BFO 44 16 

�GDEB64S D45BF4 / >GDEB6B= CDB9>F   

�BAFDB?P 31 17 

%4@BEFBSF9?PA4S D45BF4 EFG89AF4 (6E97B) 149 211 

(BD@4 4FF9EF4J<S  �4K9F/Э>;4@9A �4K9F/Э>;4@9A 

4.2. %B89D:4A<9 8<EJ<C?<AO 

$4;89? 1. �6989A<9 6 BH<EAB9 CDB7D4@@<DB64A<9 
&9@4 1. �6989A<9 6 S;O> Visual Basic for Application. "C9D4FBDO < 

BEAB6AO9 E<AF4>E<K9E><9 >BAEFDG>J<<. &<CO 84AAOI. �EFDB9AAO9 HGA>J<< 
S;O>4 VBA. "5N9>FAB-BD<9AF<DB64AAB9 CDB7D4@@<DB64A<9 6 VBA. 

&9@4 2. �AF97D<DB64AA4S ED984 D4;D45BF><. 'CD46?9A<9 
CDB7D4@@AO@ CDB9>FB@. �4C<EP < D984>F<DB64A<9 @4>DBEB6. �AEFDG@9AFO 
BF?48>< CDB7D4@@. "5D45BF>4 BL<5B> 6D9@9A< <ECB?A9A<S. �4M<F4 
8B>G@9AF4 < CDB7D4@@AB7B CDB9>F4. 

$4;89? 2. "5N9>FAO9 @B89?< BH<EAOI CD<?B:9A<= 

&9@4 3. $4;D45BF>4 CD<?B:9A<= E CB@BMPR Word. �9D4DI<S 
B5N9>FB6 Word. #DB7D4@@AB9 HBD@4F<DB64A<9 8B>G@9AF4. $45BF4 E CB?S@<, 
;4>?48>4@< < C9D9@9AAO@< 8B>G@9AF4. �ECB?P;B64A<9 L45?BAB6 8B>G@9AFB6. 

&9@4 4. $4;D45BF>4 CD<?B:9A<= E CB@BMPR Excel. �9D4DI<S B5N9>FB6 
Excel. #D98EF46?9A<9 84AAOI < 6OK<E?9A<S 6 F45?<J4I Excel. �A4?<; 84AAOI. 
#B<E>, BF5BD < GCBDS8BK9A<9 <AHBD@4J<< 6 F45?<J4I Excel. 

$4;89? 3. %B5OF<=AB-GCD46?S9@B9 CDB7D4@@<DB64A<9. 
&9@4 5. #DB9>F<DB64A<9 <AF9DH9=E4 CB?P;B64F9?S. Э>D4AAO9 HBD@O 

< Q?9@9AFO GCD46?9A<S. #B?P;B64F9?PE><9 @9AR < C4A9?< <AEFDG@9AFB6. 
$4;89? 4.  B89?< <AF97D4J<< BH<EAOI CD<?B:9A<= 

&9@4 6. �ECB?P;B64A<9 F9IAB?B7<< OLE Automation CD< <AF97D4J<< 
>B@CBA9AFB6. %B;84A<9 B5N9>FB6 Automation: D4AA99 < CB;8A99 E6S;O64A<9. 
'CD46?9A<9 E6S;4AAO@< < 6A98D9AAO@< B5N9>F4@<. 

&9@4 7. Microsoft Office < C?4FHBD@4 .Net. Visual Studio Tools for 

Office. �ECB?P;B64A<9 XML 6 8B>G@9AF4I Word < D45BK<I >A<74I Excel. 
$4;D45BF>4 Smart Tags. 
 

4.3. �9>J<< 

№ 
C/C 

!4;64A<9 F9@O "5N9@ K4EB6 
"KA4S 
HBD@4 

�4BKA4S 
HBD@4 

1 �6989A<9 6 S;O> Visual Basic for Application. 4 2 

2 �AF97D<DB64AA4S ED984 D4;D45BF><. 4 2 

3 $4;D45BF>4 CD<?B:9A<= E CB@BMPR Word. 4  

4 $4;D45BF>4 CD<?B:9A<= E CB@BMPR Excel. 4 2 

5 #DB9>F<DB64A<9 <AF9DH9=E4 CB?P;B64F9?S. 4  

6 
�ECB?P;B64A<9 F9IAB?B7<< OLE Automation CD< 
<AF97D4J<< >B@CBA9AFB6. 

4  
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7 Microsoft Office < C?4FHBD@4 .Net. 4  

�FB7B: 28 8 

 

4.4. #D4>F<K9E><9 ;4ASF<S 
!9 CD98GE@BFD9AO GK95AO@ C?4AB@ 

 

4.5. �45BD4FBDAO9 D45BFO 

№ 
C/C 

!4;64A<9 F9@O "5N9@ K4EB6 
"KA4S 
HBD@4 

�4BKA4S 
HBD@4 

1.  �6989A<9 6 S;O> Visual Basic for Application. 6 2 

2.  �AF97D<DB64AA4S ED984 D4;D45BF><. 6 2 

3.  $4;D45BF>4 CD<?B:9A<= E CB@BMPR Word. 6 2 

4.  $4;D45BF>4 CD<?B:9A<= E CB@BMPR Excel. 6 4 

5.  #DB9>F<DB64A<9 <AF9DH9=E4 CB?P;B64F9?S. 6 2 

6.  
�ECB?P;B64A<9 F9IAB?B7<< OLE Automation 
CD< <AF97D4J<< >B@CBA9AFB6. 

6 4 

7.  Microsoft Office < C?4FHBD@4 .Net. 8 2 

�FB7B: 44 16 

 

4.6. %4@BEFBSF9?PA4S D45BF4 EFG89AFB6 
№ 
C/
C 

!4;64A<9 D4;89?4 / F9@O �<8 
E4@BEFBSF9?PAB= 

D45BFO 

"5N9@ K4EB6 
"KA4S 
HBD@4 

�4BKA4S 
HBD@4 

1 

�?4EE<H<>4J<S EB6D9@9AAB7B 
CDB7D4@@AB7B B59EC9K9A<S (%#").  

6OCB?A9A<9 
<A8<6<8G4?PAB
7B ;484A<S 

12 18 

2 

%FDG>FGD4, A4;A4K9A<9 < CBDS8B> 
<ECB?P;B64A<S EF4A84DFAB7B 7D4H<K9E>B7B 
<AF9DH9=E4 %#".  

6OCB?A9A<9 
<A8<6<8G4?PAB
7B ;484A<S 

12 18 

3 

#B87BFB6>4 8B>G@9AFB6 6 EB6D9@9AAOI 
BH<EAOI C4>9F4I. 

6OCB?A9A<9 
<A8<6<8G4?PAB
7B ;484A<S 

12 18 

4 

(BD@<DB64A<9 CDBEF9=L<I 54; 84AAOI 6 
%#".  

6OCB?A9A<9 
<A8<6<8G4?PAB
7B ;484A<S 

14 18 

5 

�ECB?P;B64A<9 S;O>4 SQL 8?S CBEFDB9A<S 
;4CDBEB6 < CB?GK9A<S <AHBD@4J<< <; 54; 
84AAOI D9?SJ<BAAB7B F<C4. 

6OCB?A9A<9 
<A8<6<8G4?PAB
7B ;484A<S 

14 18 

6 

�;GK9A<9 EF4A84DFAOI A48EFDB9> BH<EAOI 
C4>9FB6: GCD46?9A<9 54;4@< 84AAOI, 
D9L9A<9 BCF<@<;4J<BAAOI ;484K, 
B5D45BF>4 EF4F<EF<K9E><I 84AAOI. 

6OCB?A9A<9 
<A8<6<8G4?PAB
7B ;484A<S 

14 20 
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7 

�;GK9A<S S;O>4 Visual Basic for Application 

(VBA). "EAB6O CDB7D4@@<DB64A<S A4 
VBA.  

6OCB?A9A<9 
<A8<6<8G4?PAB
7B ;484A<S 

14 20 

8 

$94?<;4J<S CD<>?48AOI 4?7BD<F@B6 6 
ED989 VBA.  

6OCB?A9A<9 
<A8<6<8G4?PAB
7B ;484A<S 

14 20 

9 

"5N9>FO CD<?B:9A<=, GK4EF6GRM<I 6 
CDBJ9EE9 EB;84A<S CDB7D4@@ A4 VBA. 

6OCB?A9A<9 
<A8<6<8G4?PAB
7B ;484A<S 

14 20 

10 

%D984 6<;G4?PAB7B CDB7D4@@<DB64A<S A4 
VBA. $4;D45BF>4 7D4H<K9E>B7B <AF9DH9=E4 
CDB7D4@@ A4 VBA.  

6OCB?A9A<9 
<A8<6<8G4?PAB
7B ;484A<S 

14 20 

11 

&9IAB?B7<< HBD@<DB64A<S <AF97D4?PAOI 
<AHBD@4J<BAAOI E<EF9@ A4 54;9 C4>9FB6 
Microsoft Office: DDE, DAO, ADO. 

6OCB?A9A<9 
<A8<6<8G4?PAB
7B ;484A<S 

15 21 

�FB7B:  149 211 

 

4.7. �GDEB6O9 D45BFO / CDB9>FO  

!9 CD98GE@BFD9AO GK95AO@ C?4AB@ 

 

5.  9FB8<K9E>B9 B59EC9K9A<9, B5D4;B64F9?PAO9 F9IAB?B7<< 

% J9?PR HBD@<DB64A<S < D4;6<F<S CDBH9EE<BA4?PAOI A46O>B6, 
B5GK4RM<IES <ECB?P;GRFES <AAB64J<BAAO9 B5D4;B64F9?PAO9 F9IAB?B7<< CD< 
D94?<;4J<< D4;?<KAOI 6<8B6 4G8<FBDAB= D45BFO 6 EBK9F4A<< E 
6A94G8<FBDAB=. �ECB?P;G9@O9 B5D4;B64F9?PAO9 F9IAB?B7<< < @9FB8O 
A4CD46?9AO A4 CB6OL9A<9 >4K9EF64 CB87BFB6>< CGF9@ D4;6<F<S G 
B5GK4RM<IES ECBEB5ABEF9= > E4@BB5D4;B64A<R < A4J9?9AO A4 4>F<64J<R < 
D94?<;4J<R ?<KABEFAB7B CBF9AJ<4?4. 

#D9CB8464A<9 8<EJ<C?<AO 6989FES E CD<@9A9A<9@ E?98GRM<I 6<8B6 
B5D4;B64F9?PAOI F9IAB?B7<=:  

�AHBD@4J<BAAO9 F9IAB?B7<<: <ECB?P;B64A<9 Q?9>FDBAAOI 
B5D4;B64F9?PAOI D9EGDEB6 (Q?9>FDBAAO= >BAEC9>F, D4;@9M9AAO= 6B 
6AGFD9AA9= E9F< <?< F.C.) CD< CB87BFB6>9 > ?9>J<S@ < ?45BD4FBDAO@ ;4ASF<S@. 

Р45BF4 6 >B@4A89: EB6@9EFA4S D45BF4 EFG89AFB6 6 7DGCC9 CD< 
6OCB?A9A<< ?45BD4FBDAOI D45BF, 6OCB?A9A<< 7DGCCB6OI 8B@4LA<I ;484A<=. 

 

6. (BD@O >BAFDB?S BE6B9A<S 8<EJ<C?<AO 

Т9>Gщ<= >BAFDB?P < BJ9A>4 D9;G?PF4FB6 BE6B9A<S GK95AB= 8<EJ<C?<AO 
BEGM9EF6?S9FES CD9CB8464F9?9@ 6 CDBJ9EE9 CDB6989A<S CD4>F<K9E><I < 
?45BD4FBDAOI D45BF, 4 F4>:9 6OCB?A9A<S B5GK4RM<@<ES <A8<6<8G4?PAOI 
;484A<=. &9>GM4S 4FF9EF4J<S EFG89AFB6 CDB<;6B8<FES 6 8<E>D9FAO9 
6D9@9AAO9 <AF9D64?O 6 E?98GRM<I HBD@4I: 

• 6OCB?A9A<9 ?45BD4FBDAOI D45BF; 
• ;4M<F4 ?45BD4FBDAOI D45BF. 
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• A4C<E4A<9 >BAFDB?PAOI D45BF; 
�FB7B6O= >BAFDB?P CB D9;G?PF4F4@ BE6B9A<S 8<EJ<C?<AO CDBIB8<F 6 

HBD@9 ;4K9F4 (6>?RK49F 6 E95S BF69F A4 F9BD9F<K9E><9 6BCDBEO < D9L9A<9 
CD4>F<K9E><I ;484K) < GEFAB7B Q>;4@9A4 (6>?RK49F 6 E95S BF69F A4 
F9BD9F<K9E><9 6BCDBEO < D9L9A<9 CD4>F<K9E><I ;484K). 

%<EF9@4 BJ9A<64A<S GK95AOI 8BEF<:9A<= EFG89AFB6, BJ9ABKAO9 
ED98EF64 CD98EF46?9AO 6 HBA89 BJ9ABKAOI ED98EF6 > D45BK9= CDB7D4@@9 
GK95AB= 8<EJ<C?<A9 (6 CD<?B:9A<<). 
 

7. 'K95AB-@9FB8<K9E>B9 < CDB7D4@@AB-<AHBD@4J<BAAB9 
B59EC9K9A<9 8<EJ<C?<AO 

4) BEAB6A4S ?<F9D4FGD4: 
1. �<??<7 �.�. VBA 6 Office 2000. "H<EAB9 CDB7D4@@<DB64A<9 / �.�. �<??<7, 
�.�. �<??<7. MSDN Academic Alliance. �<5?<BF9>4 GK95AOI >GDEB6 
[Э?9>FDBAAO= D9EGDE] 
[http://www.microsoft.com/Rus/Msdnaa/Curricula/Default.mspx]. 

2. �<??<7 �.�. %D98EF64 D4;D45BF>< VBA-CDB7D4@@<EF4. "H<EAB9 
CDB7D4@@<DB64A<9 // MSDN Academic Alliance. �<5?<BF9>4 GK95AOI >GDEB6 
[Э?9>FDBAAO= D9EGDE] 
[http://www.microsoft.com/Rus/Msdnaa/Curricula/Default.mspx]. 

3. �S8B64 �.!. Microsoft Office: BF A4K<A4RM97B CB?P;B64F9?S 8B 
CDBH9E¬E<B¬A4¬?4: � 2 K. Ч. 2: "EAB6O BH<EAB7B CDB¬7D4@¬@<¬DB¬64A<S / 
�.!. �S8B64, �.�. �4A<A.  #9D@. GA-F. – #9D@P, 2007.  –  388 E.: <?. 
 

5) 8BCB?A<F9?PA4S ?<F9D4FGD4:  
4. �S8B64 �.!. Microsoft Office: BF A4K<A4RM97B CB?P;B64F9?S 8B 
CDBH9E¬E<B¬A4¬?4: 6 2 K.: GK95.-@9FB8. CBEB5<9 Ч. 1: Microsoft Office 8?S 
CB?P;B64F9?S / �.!. �S8B64, !.�. (DB?B64, �.�. �4@SF<A4,  .�. #?4>E<A, �.�. 
�D@B?496. #9D@. GA-F. – #9D@P, 2007.  – 412 E.: <?. 
5. �4@SF<A4 E.�. "H<EAO9 F9IAB?B7<< < BEAB6O Visual Basic for Application / 

�.�. �4@SF<A4, �.!. �S8B64. #9D@. GA-F. – #9D@P,  2001. – 232 E.: <?. 
6. �<??<7 �.�.  <D B5N9>FB6 Excel 2000. %D98EF64 D4;D45BF>< VBA-

CDB7D4@@<EF4 // MSDN Academic Alliance. �<5?<BF9>4 GK95AOI >GDEB6 
[Э?9>FDBAAO= D9EGDE] 
[http://www.microsoft.com/Rus/Msdnaa/Curricula/Default.mspx]. 

7. %B?B@BA �. Microsoft Office: $4;D45BF>4 CD<?B:9A<=. %#5.: BHV-%4A>F-
#9F9D5GD7, 1998. – 560 E.: <?. 
8. 'Q??E Э. Microsoft Excel: $4;D45BF>4 CD<?B:9A<= / Э. 'Q??E, %. )9L54D79D. 
%#5.: BHV-%4A>F-#9F9D5GD7, 1998. – 624 E.: <?. 

 

6) ECD46BKA<><, E?B64D<, QAJ<>?BC98<< 

%CD46BKAO9 E<EF9@O CDB7D4@@ MS Word, Excel. 

 

8.  4F9D<4?PAB-F9IA<K9E>B9 B59EC9K9A<9 8<EJ<C?<AO 



 

 

9 

 

�?S CDB6989A<S ?9>J<BAAOI < ?45BD4FBDAOI ;4ASF<= D9>B@9A8G9FES 
<ECB?P;B64FP CDB7D4@@AB9 B59EC9K9A<9: E9F964S BC9D4J<BAA4S E<EF9@4 
E9@9=EF64 Microsoft Windows (Windows XP <?< 5B?99 CB;8ASS); C4>9F 
CD<?B:9A<= Microsoft Office (Open Office, Libre Office), Microsoft Visual 
Studio; %'��: SQLServer, MySQL, PostgreSQL; Notepad++; Git; 
MicrosoftVisio (DIA). 

�9>J<BAAO9 ;4ASF<S: >B@C?9>F Q?9>FDBAAOI CD9;9AF4J<=/E?4=8B6, 
4G8<FBD<S, BEA4M9AA4S CD9;9AF4J<BAAB= F9IA<>B= (CDB9>FBD, Q>D4A, 
>B@CPRF9D/ABGF5G>) < F.C. 

�45BD4FBDAO9 D45BFO: ?45BD4FBD<S >4H98DO �&%, BEA4M9AA4S 
@G?PF<@98<=AO@ CDB9>FBDB@, <AF9D4>F<6AB= 8BE>B=, E9F96B= 
<AHD4EFDG>FGDB= < BD74A<;B64AAO@ 8BEFGCB@ 6 �AF9DA9F 

#DBK99: D45BK99 @9EFB CD9CB8464F9?S, BEA4M9AAB9 >B@CPRF9DB@ E 
8BEFGCB@ 6 �AF9DA9F, D45BK<9 @9EF4 EFG89AFB6, BEA4M9AAO9 >B@CPRF9D4@< 
E 8BEFGCB@ 6 �AF9DA9F, CD98A4;A4K9AAO9 8?S D45BFO 6 Q?9>FDBAAB= 
B5D4;B64F9?PAB= ED989.  
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9. �<EF 8BCB?A9A<= < <;@9A9A<= 

 

№  

C/C 

�4F4 
6A9E9A<S 
<;@9A9A<S /  
8BCB?A9A<S  

"EAB64A<9 %B89D:4A<9 <;@9A9A<S /  

8BCB?A9A<S 
�<J4, CB8F69D:84RM<9 
<;@9A9A<9 / 8BCB?A9A<9 
�4698GRM<= 

>4H98DB= 
(Ф4@<?<я, 
<A<J<4?O, 

CB8C<EP) 

�<D9>FBD / 
89>4A 

(Ф4@<?<я, 
<A<J<4?O, 

CB8C<EP) 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 

 

 


